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maintained by the Board’s Office of the
Inspector General (OIG);

(2) Approve the publication of new
systems of records and amend existing
systems of records, except systems of
records exempted pursuant to
§§ 261a.13(b), (c) and (d);

(3) File the biennial reports required
by the Privacy Act.

(c) Delegated authority of designee.
Any action or determination required
or permitted by this part to be done by
the Secretary of the Board may be
done by an Associate Secretary or
other responsible employee of the
Board who has been duly designated for
this purpose by the Secretary.

(d) Delegated authority of Inspector
General. With regard to systems of
records maintained by the OIG, the In-
spector General is delegated the au-
thority to respond to requests for ac-
cess or amendment.

§ 261a.4 Fees.
(a) Copies of records. Copies of records

requested pursuant to § 261a.5 of this
part shall be provided at the same cost
charged for duplication of records and/
or production of computer output
under the Board’s Rules Regarding
Availability of Information, § 261.10 of
this part.

(b) No fee. Documents may be fur-
nished without charge where total
charges are less than $5.

(c) Waiver of fees. In connection with
any request by an employee, former
employee, or applicant for employ-
ment, for records for use in prosecuting
a grievance or complaint of discrimina-
tion against the Board, fees shall be
waived where the total charges (includ-
ing charges for information provided
under the Freedom of Information Act)
are $50 or less; but the Secretary may
waive fees in excess of that amount.

Subpart B—Procedures for Re-
quests by Individual to Whom
Record Pertains

§ 261a.5 Request for access to record.
(a) Procedures for making request. (1)

Any individual (or guardian of an indi-
vidual) other than a current Board em-
ployee desiring to learn of the exist-
ence of, or to gain access to, his or her
record in a designated system of

records shall submit a request in writ-
ing to the Secretary of the Board,
Board of Governors of the Federal Re-
serve System, 20th and Constitution
Avenue NW., Washington, DC 20551.

(2) A request by a current Board em-
ployee for that employee’s own per-
sonnel records may be made in person
during regular business hours at the
Division of Human Resources, Board of
Governors of the Federal Reserve Sys-
tem, 20th and Constitution Avenue
NW., Washington, DC 20551.

(3) A request by a current Board em-
ployee for information other than per-
sonnel information may be made in
person during regular business hours at
the Freedom of Information Office,
Board of Governors of the Federal Re-
serve System, 20th and Constitution
Avenue NW., Washington, DC 20551.

(4) Requests for information con-
tained in a system of records main-
tained by the Board’s OIG shall be sub-
mitted in writing to the Inspector Gen-
eral, Board of Governors of the Federal
Reserve System, 20th and Constitution
Avenue NW., Washington, DC 20551.

(b) Contents of request. A request
made pursuant to paragraph (a) of this
section shall include the following:

(1) A statement that it is made pur-
suant to the Privacy Act of 1974;

(2) The name of the system of records
expected to contain the record re-
quested or a concise description of such
system of records.

(3) Necessary information to verify
the identity of the requester pursuant
to paragraph (c) of this section; and

(4) Any other information that may
assist in the rapid identification of the
record for which access is being re-
quested (e.g., maiden name, dates of
employment, etc.).

(c) Verification of identity. The Board
shall require proof of identity from a
requester and reserves the right to de-
termine the adequacy of such proof. In
general, the following shall be consid-
ered adequate proof of identity:

(1) For a current Board employee, his
or her Board identification card; or

(2) For an individual other than a
current Board employee, either:

(i) Two forms of identification, one of
which has a picture of the individual
requesting access; or
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